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InTrOd UCTion Festival of Learning: The Toolkit

About Adult Learners’ Week
and the Festival of Learning 2015

e During the months of May and June, the Festival of Learning will
bring together organisations across the country to offer thousands of
opportunities for anyone and everyone to learn something new.

Events will be listed online at www.alw.org.uk/events =0 1\ ?&
& 27 4 s> 1 ®* 3
e Culminating in Adult Learners’ Week 13 - 19 June, the Festival aims @ gy o
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to celebrate adult learning and heighten awareness of the learning ‘d -_n B Q
% A x2 <
opportunities available across the UK * w &&" %Cu‘?}.eg’ %{:} s/’/&'.
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o NIACE's Adult Learners” Week (13-19 June) demonstrates the dynamic @ ) %' = . ,,' E’ I
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personal, social and professional benefits of adult learning through a X"‘.b o) db % ’ Q

range of celebrations, activities and events across the country (,? S E Y/ \"" IEEJ ° W
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« Festival of Learning supporters, led by the National Institute of b é q A,
&@ Ll T

Adult Continuing Education (NIACE), include the 157 Group, AELP,
Association of Colleges, BBC, City Lit, Department for Education, Edge

onof . ucl A 0)% o
Foundation, Find a Future, Museums at Night, Open University, The @ ./’

Skills Show, Unionlearn, and many others.

e This year’s Festival theme is #lovetolearn, which will be the unifying
element for all Festival of Learning events and promotional materials
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Get involved

Festival of Learning: The Toolkit 4

ﬁ" Who can take part? BB Learning providers can: g Private and public sector organisations can:
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Any organisation involved in adult education or
training can get involved in this year’s Festival
of Learning. This includes (but is not limited to):
o Colleges/universities /schools

e Employers

e Charities

e Training providers

e Businesses

e Think tanks

e Political organisations

e Government departments

Why take part?

By getting involved with the Festival,

organisations can:

e Raise awareness of events, campaigns and
their organisation as a whole

e Encourage individuals and groups to have a
go at learning

« Promote their organisation to the local media

e Engage their local parliamentary representatives
in their work

« Build relationships with other organisations
in the area

« Demonstrate the impact that learning
has on people’s lives, job prospects, health
and wellbeing.

e Use the Festival of Learning as a vehicle for their
organisation’s student recruitment campaigns

« Provide short courses, lectures or taster sessions
to members of the public, families, communities
and employees in their local area

e Badge open days and events with the Festival of
Learning and Adult learners’ Week branding

e Raise awareness of the benefits of learning
among adults in their local area

 Celebrate the achievements of adult learners
and generate media coverage

Community and voluntary sector
organisations can:

e Raise the profile of their project or learning
provision through events and activities for
individuals, families and communities in their
local area

e Demonstrate the benefits and positive impact of
learning to funders

e Use the Festival of Learning to demonstrate
their commitment to learning and development
opportunities for their employees

« Badge learning events for their employees
using Festival of Learning and Adult learners’
Week branding

» Engage with key stakeholders in their area
through learning events

e Celebrate the learning achievements of
their employees

Many people still hold a preconceived
notion that learning ends with
childhood. The Festival of Learning
will show the endless opportunities
available for adults who want to
learn, and demonstrate how learning
benefits individuals, communities,
employers, the economy and society
as a whole.
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The theme for the Festival
of Learning this year is

#lovetolearn

We want people to share and discuss what, how and why they
#lovetolearn - in the media, at events, on social media platforms
or in the family home.

While the Festival will involve a wide variety of courses, experiences
and learning activities, #lovetolearn will be the unifying element
across all events and promotional materials.

#lovetolearn

#lovetolearn will give adults taking part in Festival of Learning events
a “hook” to record their personal learning journeys and will hopefully
inspire more adults to take part.
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Calls to action and key audiences

Festival of Learning: The Toolkit

The Festival of Learning has several calls to action which sit at the
heart of the campaign and support each of our audiences.

“' General public

The Festival of Learning offers opportunities for people to
learn, and to discover how learning can transform their lives.
We want everyone to take this chance to learn something
new, attend events, engage with the #lovetolearn theme,
and celebrate the impact of lifelong learning.

NIACE will lead the Festival of Learning campaign, including
media and MP relations, stakeholder engagement and social
media activity in order to encourage as many people as we
can to get involved with adult learning, and to inspire people
with their personal learning stories.

@ Learning organisations
We want organisations that provide adult learning to

get involved by organising an event or public activity to
showcase what they have to offer. This will help their
profile while strengthening relationships within the
learning community.

This toolkit aims to guide learning organisations through
the process of joining the Festival of Learning. For more
details head to page 4.

=)

()

Businesses

The Festival is a great opportunity for businesses to find
out about learning options they could offer employees. We
want businesses to hold their own event(s) to celebrate
the learning successes of their employees, or alternatively,
to contact their local college(s) or learning provider(s) to
support their celebrations.

For more details on how to get involved head to page 4.

MPs and parliamentarians

The Festival of Learning gives a platform for politicians and
policy makers to engage with the learning community and
demonstrate their commitment to lifelong learning. They
will see learning happening in colleges, private training
providers, local authority settings, museums, libraries,
businesses and universities.

For more information about the public affairs campaign and
guidance for your own MP outreach, head to page 25.
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Key messages

Festival of Learning: The Toolkit
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For the learner, learning can improve a range of
life-skills” including: parenting skills; employment
prospects; well-being; and helps them to achieve a
healthier life-style.

e Adults engaged in learning became more involved in school life
and improved their parenting skills, helping with communication
and behaviour management’

e Participating in part-time learning as an adult raises life
satisfaction by the equivalent of £1,600 of income per year
on average, according to econometric analysis of the British
Household Panel survey?

"Social Mobility and Child Poverty Commission (February 2013), Response to ‘Measuring
Child Poverty: a consultation on better measures of child poverty’, SMCPC, London

2 Fujiwara, D. (2012), Valuing the Impact of Adult Learning. An analysis of the effect of
adult learning on different domains in life, NIACE, Leicester

For businesses, adult learning improves
the workforce's productivity, staff retention
and the bottom line

¢ In 2012/13, gaining an apprenticeship raised an
employee’s gross productivity by £214 per week?

e A business which invests in training is twice as likely to
succeed as one that does not. Skills development improves
employees’ motivation and job satisfaction, improves staff
retention and reduces absences, which in turn improves
business performance and reduces some costs*

3 Centre for Economics and Business Research (2013) Productive Matters:
the impact of apprenticeships on the UK economy

“Skills and Employment Survey 2012 by Francis Green, Alan Felstead,
Duncan Gallie, and Hande Inanc
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Key messages coniinved
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For MPs, adult learning improves constituents’
political engagement, earning potential and
their willingness to actively participate in society

e Participating in adult education is associated with a greater
likelihood of voting'

o Almost one-in-three Job Seeker’s Allowance claimants had
either no or unclassifiable qualifications? and basic skills
needs among benefit claimants are more than double the
national average?

e Participation in adult learning contributes to positive
changes in social and political attitudes, and increases civic
and political participation”

" Feinstein, L. et al. (2008) The Social and Personal Benefits of Learning:
A summary of key research findings, Institute of Education: London

2DWP (2012) Mental Health in Context: The National Study of Work-Search
and Wellbeing, Research Report 810.

3 CBI (2009) Jobs for the Future.

o €

For society as a whole, adult learning improves
community involvement and reduces poverty

o Children of parents with higher skill levels are less likely to be
in poverty. For example, 29 per cent of working-age adults
with no qualifications were in poverty in 2010-11, compared
with eight per cent of those with a degree and 14 per cent of
those with other qualifications®

e Learning can provide opportunities for new and dynamic
mixing between individuals and groups from similar or
different socio-economic backgrounds, promoting social
cohesion and providing a forum for community involvement®

e For more information, see: The Social and Personal
Benefits of Learning: A summary of key research
findings, Institute of Education: London pg. 21

“Feinstein, L. et al. (2008)

® Social Mobility and Child Poverty Commission (February 2013) Response
to ‘Measuring Child Poverty: a consultation on better measures of child
poverty’, SMCPC, London

6 Feinstein, L. et al. (2008)


http://mhfe.org.uk/sites/default/files/Final%2520WBL%2520Synthesis%2520Report.pdf
http://mhfe.org.uk/sites/default/files/Final%2520WBL%2520Synthesis%2520Report.pdf
http://mhfe.org.uk/sites/default/files/Final%2520WBL%2520Synthesis%2520Report.pdf
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Festival of Learning: Highlights
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There is already a wide range of events in place for this year’s Festival of Learning and more
organisations are coming on board every day. These are some of this year’s highlights. If your
organisation is planning an event for the Festival of Learning, please upload it to the online calendar:

alw.org.uk/events.

Museums at Night
Thursday 14 — Saturday 16 May
Museums at Night is an annual UK-wide festival

which seeks to encourage visitors into museums,
galleries and heritage sites by opening their doors

after hours and putting on special evening events.

www.culture24.org.uk/places-to-go/
museums-at-night

City Lit Annual Learners’ Celebration
Date TBC

An opportunity to celebrate the achievements of
some of City Lit's outstanding students. Teachers
from across the College nominate learners who
have used their studies to make a difference to
their own lives, or to the lives of others.

www.citylit.ac.uk/

VvQ Day
Wednesday 10 June

VQ day celebrates vocational achievement
and the benefits of practical, technical and
vocational learning.

www.vqday.org.uk/

Adult Learners’ Week

Saturday 13 - Friday 19 June

Adult Learners” Week completes the two-month

celebration of learning (i.e. the Festival of Learning),

with a national awards ceremony, a reception
in Parliament, regional awards ceremonies and
thousands of local events across the country.

www.alw.org.uk

AELP National Conference
Monday 22 — Tuesday 23 June

The AELP National Conference provides a

wide range of promotional opportunities for
organisations wishing to network and increase
brand recognition with learning providers
operating within the employability and learning
and skills sectors.

www.aelp.org.uk/events/details/aelp-
national-conference-2014


http://alw.org.uk/events
www.culture24.org.uk/places-to-go/ museums-at-night
www.culture24.org.uk/places-to-go/ museums-at-night
http://www.citylit.ac.uk/
http://www.vqday.org.uk/
http://www.alw.org.uk
http://www.aelp.org.uk/events/details/aelp-national-conference-2014/
http://www.aelp.org.uk/events/details/aelp-national-conference-2014/

o
w
C
0
)
il
=
=
D
%
o
c
=
(m)
M
n

Planning an event
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Here are our top tips for successfully planning and delivering your Festival of Learning event

@ Be specific
What exactly are you showcasing? Do
you offer adults the chance to learn
new skills? Can they gain qualifications?
Are you offering learners the
opportunity to take up a new hobby?

Be clear about what you are trying to
promote and make sure that this is
communicated effectively both in any
promotional materials and during the
event itself. If you have a variety of things
to offer, consider holding a series of events
with an overarching theme i.e. #lovetolearn

Develop a promotional plan

The best way to reach your audience
is to think about where they are most
likely to read, see or hear about your
event, whether this is the local shop or
your Facebook page.

Incorporate your website, digital channels

and media outreach into the plan to make
a coordinated effort that covers all bases —
making sure your messages are consistent
throughout.

i Find the best way to showcase

what you do

There are many ways to show what
you have to offer to adult learners,
from interactive games to hosting
open days.

You could develop taster sessions to give
learners an insight into the classes you
have on offer, or you could invite speakers
such as former students or experts in

the field, to give learners an insight into
the impact that learning can make to
their lives. The most traditional methods
of engagement may not be the most
effective —don’t be afraid to get creative.
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Planning an event coninue

Festival of Learning: The Toolkit
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Q Identify your key messages

Choose the 3-5 key points about

your event. Include location, date and
time and summarise what your event
is all about.

Choose the 3-5 key points about your
event. Include location, date and time and
summarise what your event is all about.
Think about who you are hoping will attend
and what specific information they will
need and why they would want to come.
Stick to these messages throughout your
planning.

&) Toke photos

Photos from your event can be used
for your social media channels and
website, and can also be sent to the
mediq, so it's a good idea to hire a
photographer or to assign this task to a
member of staff.

Good images will improve your chances

of securing coverage of your press release.
Make sure you get written permission from
attendees and staff working the event,

to have their photos taken and used for
promotional purposes — do this in advance
or at the beginning of the event to avoid
any issues later.

. #lovetolearn

Don’t forget the Festival of Learning
themel!

Don’t forget the Festival of Learning
theme! #lovetolearn is all about
encouraging adults to enjoy their learning
journey and share it with friends. Events
are a great way to demonstrate this. You
will find more details on how to incorporate
the #lovetolearn theme, in the social media
plan and media outreach ideas in this
toolkit. You could encourage participants at
your event to record their learning journeys
and upload them to the Adult Learners’
Week Facebook page and to the Adult
Learners’ Week 2015 website.

www.facebook.com/niaceadultlearnersweek

www.alw.org.uk


http://http://www.alw.org.uk/
http://www.facebook.com/niaceadultlearnersweek
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Sample social media copy
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The #lovetolearn social media campaign will

run throughout 2015, gathering pace during the
Festival of Learning throughout May and June, and
Adult Learners’ Week from 13 - 19 June.

The campaign will incorporate Festival of Learning activities
and events from across the UK, as well as learners’ stories,
media coverage and special website features.

We've included a few examples to help your organisation to
get involved in the #lovetolearn campaign on social media.
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Sample social media copy conine

© Twitter

General
Do you #lovetolearn? [organisation] has a range of learning
opportunities — find out more here: [link to website]

[organisation] is part of the nationwide Festival of Learning. Find out
how many adults still #lovetolearn: alw.org/festivalof learning

Do you #lovetolearn to/about [activity/topic/] Learn all about it at
[organisation] for this year’s Festival of Learning [link]

Event
Come along to [organisation] and learn about/how to [activity] for
the Festival of Learning #lovetolearn [link to more info]

Only [XX] days until our special event for the Festival of Learning! If
you #lovetolearn, find out more here: [link]

Media coverage
People from [area] #lovetolearn! Read all about [organisation]’s
Festival of Learning event here: [link to article] [@ newspaper]

Festival of Learning: The Toolkit

© Facebook

General

Do you #lovetolearn? [organisation] has a wide range of opportunities
for people of all ages. To find out more visit our website: [link]
[relevant image]

Join in the Festival of Learning at [organisation]. If you #lovetolearn,
just visit our website for more information: [insert link]

Meet the adults who #lovetolearn at [organisation] [image of adult
learners] [link to info on website if relevant]

Event

How much do you #lovetolearn? [organisation] is hosting a special
event where you can learn about/how to [activity] on [date & time]
as part of the nationwide Festival of Learning. Visit our website to find
out more and register for the event. [link]

It’s not too late to register for our special Festival of Learning event.
Learn how to/about [activity/topic], meet others who #lovetolearn
and find out about all the opportunities on offer at [organisation] on
[date & time]. Register here: [link]

Media coverage

[organisation] hosted a special Festival of Learning event on

[date & time] Read how much people from [area] #lovetolearn here:
[link to article]

13



o
w
C
0
)
il
=
=
D
%
o
c
=
(m)
M
n

Sample social media copy conine
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Instagram

Instagram is also a valuable tool to promote your
involvement in the Festival of Learning and the
#lovetolearn theme.

You can use similar — if not the same — language on Instagram as you
do Twitter or Facebook, as well as #lovetolearn, but it must always be
accompanied by an image.

Images that you could post to Instagram include:

» Images of your event

« Images of media coverage

« Images of speakers/staff at your organisation
» Images of your learning opportunities in action
« Images of your learners

The #lovetolearn theme will run throughout all Festival of Learning
social media output, so you can easily see what other organisations
are doing and share their content too. You can find out what else is
going on by searching #lovetolearn.

Your website is integral to your social media activity.
Link to relevant pages of your website in social media
posts and incorporate the #lovetolearn theme into
your website copy too. You can also publish press
releases on your website as well as images and links
to media coverage.

NB: Neither @festoflearning or @FestivalofLearn are affiliated with
NIACE or Adult Learners” Week.
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Generating media coverage
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Media coverage can raise awareness of your
organisation’s events, campaigns and learning
opportunities.

Local and regional newspapers are always keen to hear about
exciting events in the area(s) they cover. If you pique a journalist’s
interest they may write about your event for their paper.

There are several ways to do this:

e Send a press release to local media beforehand to promote
your event

e Send a press release afterwards as a news story

e Invite journalists to attend your event

e Develop a learner case study

The following resources aim to provide you with all the information
you need for media outreach.

« How to use the Festival of Learning — page 17

e Press release templates — page 18

e Journalist invite — page 22

e Case study — page 23

If you would like further information or guidance please contact
Four Colman Getty: all contact details can be found on page 31.

One compelling reason for getting involved in the Festival
of Learning is that it provides a reason, or ‘news hook’, for
the local media to write about your organisation and/or
its events. So it’s a good idea to include references to the
Festival on your media outreach materials following these
simple guidelines:
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Boilerplates

Festival of Learning: The Toolkit

Please include the full Festival of Learning, Adult Learners’ Week and NIACE boilerplates on all press
materials, formal invitations and similar outreach documents:

About the Festival of Learning

The Festival of Learning, led by the National Institute for
Continuing Adult Education (NIACE), brings together a range

of events and activities taking place throughout May and June
2015. Culminating in Adult Learners” Week 13 - 19 June, the
Festival is a celebration of adult learning and showcases learning
opportunities available for everyone across the country.

The Festival of Learning is a great opportunity for learning
providers and other stakeholders to showcase the lifelong learning
they offer through events and interactive sessions.

The theme for the Festival of Learning this year is #lovetolearn.
The aim of this theme is to encourage adult learners to share
and discuss what, how and why they #lovetolearn at any and
all opportunities. While the Festival will involve a wide variety of
courses, experiences and learning activities, #lovetolearn is the
unifying element of all Festival of Learning events.

For further information, visit www.alw.org.uk/festival-learning

About Adult Learners’ Week

Adult Learners’ Week 2015 will run from Saturday 13 June to
Friday 19 June 2015. The Week, which includes a national awards
ceremony and a Parliamentary reception, is the culmination of
weeks of activities that have celebrated learning, incorporating
regional awards ceremonies and thousands of local ‘Have a Go’
events across the country.

Adult Learners” Week is backed by hundreds of supporters,
partners and funders including the European Social Fund (ESF),
Department for Business, Innovation and Skills, BBC, Edge
Foundation and NOCN.

About NIACE

The National Institute of Adult Continuing Education (NIACE)
is an independent charity which promotes adult learning
across England and Wales. Through its research, development,
publications, events, outreach and advocacy activities, NIACE
works to improve the quality and breadth of opportunities
available for all adults so they can benefit from learning
throughout their lives.

www.niace.org.uk

16


http://www.alw.org.uk/festival-learning
http://www.niace.org.uk
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The Festival is an umbrella term rather than a
physical festival. Therefore it is important to refer
to people participating in the Festival rather than
going to or attending.

FESTIVAL OF LEARNING 2015

The Festival is led by the National Institute of

Continued Adult Education (NIACE) in partnership TO I eo rn

with <your organisation> and other organisations
involved in adult learning opportunities.

The theme for the Festival is #lovetolearn. It can
be used on all Festival of Learning materials and as
the focus for social media activity, and is a great
way to connect your activity to other Festival of
Learning events.

The press release templates on the following pages
provide further guidance to how to utilise the
Festival of Learning in your media materials.
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Press release templates

Festival of Learning: The Toolkit

Please find templates below for drafting your press releases. It is always helpful to send vibrant, high resolution images with your releases if possible.

Promoting your event

For immediate release [insert date, 2015]

[Organisation] hosting [event] as part of the nationwide
Festival of Learning
e [organisation] offers local communities the chance to [do/see/learn to...]

e [Date/Time/Location]

As part of the 2015 Festival of Learning, [organisation] is inviting local
residents to [details of event] i.e. try their hand at a range of new skills or
take part in a taster session.

The Festival of Learning, led by the National Institute of Adult Continuing
Education (NIACE), invites organisations and communities to take part in
adult learning activities to showcase the wide range of opportunities and
resources available to adults hoping to continue or resume their education.
The Festival culminates in Adult Learners” Week 2015, which takes place
from 13 to 19 June, and recognises the inspiring achievements of adult
learners nationwide with a prestigious awards ceremony in London.

At the [event] visitors will have the opportunity to [do/see/learn about].
Insert details about what visitors to your event can see/hear/do — try and
highlight the uniqueness of your event and what attendees will gain from
attending. Don’t forget to include the date/time/address.

[Name of spokesperson, job title, organisation] said, (add and amend as
necessary): “We are very excited to be part of the Festival of Learning this
year by showcasing what [organisation] has to offer. Adult learning is an
important part of what we do and we look forward to opening our doors
to anyone who is interested in [learning about.../experiencing... etc] and
helping them to kick-start their learning journey.”

David Hughes, CEO of NIACE, commented: “The Festival of Learning helps
people to learn and to discover the wide range of opportunities there are to
gain new skills, expand their abilities and transform their lives. I hope that
people take advantage of this exciting event at [organisation] and recognise
that you're never too old to learn.”

Ends

For more information about the event or [insert organisation], please
contact [insert your name, organisation, email address, work telephone
number here].

For more information about the Festival of Learning or Adult Learners’
Week please contact Frances.church@fourcolmangetty.com or
Hannah.Mackenzie@fourcolmangetty.com or call 020 3697 4200.

18
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Press release templates coninue

Notes to editors

The Festival of Learning

The Festival of Learning, led by the National Institute for Continuing Adult
Education (NIACE), brings together a range of events and activities taking
place throughout May and June 2015. Culminating in Adult Learners’ Week
13- 19 June, the Festival is a celebration of adult learning and showcases
learning opportunities available for everyone across the country.

The Festival of Learning is a great opportunity for learning providers and
other stakeholders to showcase the lifelong learning they offer through
events and interactive sessions.

The theme for the Festival of Learning this year is #lovetolearn. The aim of
this theme is to encourage adult learners to share and discuss what, how
and why they #lovetolearn at any and all opportunities. While the Festival
will involve a wide variety of courses, experiences and learning activities,
#lovetolearn is the unifying element of all Festival of Learning events.

For further information, visit alw.org.uk/festivaloflearning

Festival of Learning: The Toolkit

About Adult Learners’ Week

Adult Learners’ Week 2015 will run from Saturday 13 June to Friday 19
June 2015. The Week, which includes a national awards ceremony and
a Parliamentary reception, is the culmination of weeks of activities that
have celebrated learning, incorporating regional awards ceremonies and
thousands of local ‘Have a Go’ events across the country.

Adult Learners’ Week is backed by hundreds of supporters, partners and
funders including the European Social Fund (ESF), Department for Business,
Innovation and Skills, BBC, Edge Foundation and NOCN.

More information about Adult Learners’ Week is available at: alw.org.uk

About NIACE

The National Institute of Adult Continuing Education (NIACE) is an
independent charity which promotes adult learning across England and
Wales. Through its research, development, publications, events, outreach
and advocacy activity, NIACE works to improve the quality and breadth
of opportunities available for all adults so they can benefit from learning
throughout their lives. niace.org.uk

About your organisation [please insert a paragraph of two about your
organisation and a website link here]

19
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Press release templates coninue

Event news story

For immediate release [insert date, 2015]

[Organisation] celebrated nationwide Festival of Learning
with [event]
e [organisation] held a special event on [Date/Time]

e The local community came together to [do/see/learn about...] at
[Location]

As part of the 2015 Festival of Learning, [organisation] invited local
residents to [details of event] i.e. try their hand at a range of new skills or
take part in a taster session.

The Festival of Learning, led by the National Institute of Adult Continuing
Education (NIACE), invites organisations and communities to take part in
adult learning activities to showcase the wide range of opportunities and
resources available to adults hoping to continue or resume their education.
The Festival culminates in Adult Learners’ Week 2015, which takes place
from 13 to 19 June, and recognises the inspiring achievements of adult
learners nationwide with a prestigious awards ceremony in London.

At the [event] visitors had the opportunity to [do/see/learn about...].
Insert details about what visitors to your event did, try and highlight the
uniqueness of your event and what attendees gained from attending.

Festival of Learning: The Toolkit

[Name of spokesperson, job title, organisation] said, (add and amend as
necessary): “We were so happy to hold this special [event] as part of the
2015 Festival of Learning. It was wonderful to see everyone’s enthusiasm
to get involved and learn about/to [insert topic/activity] and it was a great
opportunity for us to showcase everything [organisation] has to offer.”

David Hughes, CEO of NIACE, commented: “The Festival of Learning,
culminating in Adult Learners’ Week, helps people to learn and to discover
the wide range of opportunities there are to learn new skills, expand their
abilities and transform their lives. Events like this are a great way to bring
people together and show that you're never too old to learn.”

Ends

For more information about the event or [insert organisation], please
contact [insert your name, organisation, email address, work telephone
number here].

For more information about the Festival of Learning or Adult Learners’
Week please contact Frances.church@fourcolmangetty.com or
Hannah.Mackenzie@fourcolmangetty.com or call 020 3697 4200.
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Press release templates coninue

Notes to editors

The Festival of Learning

The Festival of Learning, led by the National Institute for Continuing Adult
Education (NIACE), brings together a range of events and activities taking
place throughout May and June 2015. Culminating in Adult Learners’ Week
13- 19 June, the Festival is a celebration of adult learning and showcases
learning opportunities available for everyone across the country.

The Festival of Learning is a great opportunity for learning providers and
other stakeholders to showcase the lifelong learning they offer through
events and interactive sessions.

The theme for the Festival of Learning this year is #lovetolearn. The aim of
this theme is to encourage adult learners to share and discuss what, how
and why they #lovetolearn at any and all opportunities. While the Festival
will involve a wide variety of courses, experiences and learning activities,
#lovetolearn is the unifying element of all Festival of Learning events.

For further information, visit alw.org.uk/festival-learning

Festival of Learning: The Toolkit

About Adult Learners’ Week

Adult Learners’ Week 2015 will run from Saturday 13 June to Friday 19
June 2015. The Week, which includes a national awards ceremony and
a Parliamentary reception, is the culmination of weeks of activities that
have celebrated learning, incorporating regional awards ceremonies and
thousands of local ‘Have a Go’ events across the country.

Adult Learners’ Week is backed by hundreds of supporters, partners and
funders including the European Social Fund (ESF), Department for Business,
Innovation and Skills, BBC, Edge Foundation and NOCN.

More information about Adult Learners’ Week is available at: alw.org.uk

About NIACE

The National Institute of Adult Continuing Education (NIACE) is an
independent charity which promotes adult learning across England and
Wales. Through its research, development, publications, events, outreach
and advocacy activities, NIACE works to improve the quality and breadth
of opportunities available for all adults so they can benefit from learning
throughout their lives. niace.org.uk

About your organisation [please insert a paragraph of two about your
organisation and a website link here]
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Journalist invitation

A journalist is much more
likely to cover your event if
they have taken the time to
attend themselves.

You can also invite broadcast media if
you have filming opportunities available.
The best people to invite are regional
education correspondents or, for larger
regional papers, the reporter assigned to
your particular area. However, general
news reporters may also be interested.

For guidance, please see a template media
invitation to the right.

Festival of Learning: The Toolkit

Subject: MEDIA INVITATION: [insert the name of
your event]

Dear [insert name],
[insert name of event, date/time and location]

We would like to invite you to [insert name of your
event], a special event held as part of the nationwide
Festival of Learning.

The Festival of Learning, led by the National Institute
of Adult Continuing Education (NIACE), invites
organisations and communities across the UK to take
part in adult learning activities to showcase the wide
range of opportunities and resources available to
adults hoping to continue or resume their learning.

At the [event] visitors will have the opportunity to [do/
see/learn about...]. Insert details about what visitors
to your event can see/hear/do.

Highlights include:

e [insert 2-4 bullet points featuring the highlights of
your event. If you have any interesting speakers or
a particularly unique activity make sure you include
it here]

To RSVP please contact [insert contact details].
Yours sincerely,

[insert name]

The Festival of Learning

The Festival of Learning, led by the National Institute
for Continuing Adult Education (NIACE), brings
together a range of events and activities taking place
throughout May and June 2015. Culminating in
Adult Learners’ Week 13 - 19 June, the Festival is a
celebration of adult learning and showcases learning
opportunities available for everyone across the
country.

The Festival of Learning is a great opportunity for
learning providers and other stakeholders to showcase
the lifelong learning they offer through events and
interactive sessions.

The theme for the Festival of Learning this year is
#lovetolearn. The aim of this theme is to encourage
adult learners to share and discuss what, how and why
they #lovetolearn at any and all opportunities. While
the Festival will involve a wide variety of courses,
experiences and learning activities, #lovetolearn is the
unifying element of all Festival of Learning events.

For further information, visit www.alw.org.uk/festival-
learning
About [your organisation]

[please insert a paragraph of two about your
organisation and a website link here]
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Case study

Festival of Learning: The Toolkit

23

If a journalist is interested in reporting
on your event or your organisation

in general, they often ask for a case
study to help illustrate their story.

This is someone who has undertaken, or is
currently participating in, learning at your
organisation and can demonstrate the impact
it has had on their life.

Identifying a case study

When trying to find a case study, you are looking for someone who will
highlight the positive aspects of your course and organisation, and has
an interesting and inspiring personal story.

Ask learners if they would like to be involved in media opportunities when
they join your programmes. This will help you to select the strongest
stories. It is worth asking if the learner is happy to see their story in both
print or as a broadcast, as there may be some people who are happy to
talk to newspapers but who are uncomfortable with being filmed.

Look out for people who are particularly enthusiastic about their course,

and choose someone who stands out, either for their achievements,
their persondlity, or their learning ambitions. Think about the Festival
of Learning theme #lovetolearn.
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CO Se StU dy Continued

What should a case study look like?

There is no uniform way to submit a case study. However, you should
aim to include the following information.

e Name

e Age

e Course

» Family details (if possible)
e Educational background
e Current job

e Ambitions or goals

Festival of Learning: The Toolkit

For example:

Name: Katie Winter
Age: 27

» Course: Acupuncture for beginners

4 Family: Married, 2 year-old son
Qualifications: 9 GCSEs, 3 A-Levels
Job: Secretary at Williams’ Estate Agents
Ambition: To open West Valley’s first acupuncture clinic

Once you have developed at least one case study you can add a note at the end
of your press releases to let journalists know that you have case studies available.

For example:

Case studies are available for interview. For more information or to speak to
a case study, please contact [insert your name, organisation, email address,
work telephone number here].

Make sure to specify if your learner is happy to participate in a broadcast
interview(s).

You can also add a quote from your chosen learner into the press release.
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Public affairs

Festival of Learning: The Toolkit
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An important goal of the Festival of Learning
and Adult Learners’ Week is to engage
opinion formers and deliver key messages
on the benefits of adult education.

This strengthens the voice of the sector during the crucial

pre and post-election period. MPs and other local and national
stakeholders (e.g. council leaders or Peers) are therefore
important audiences for all participating organisations

to engage.

Engaging with MPs will also strengthen the profile of your
organisation both locally and nationally. A visit or other
engagement opportunities by MPs are also likely to lead to
local media coverage as well as giving you opportunities for
social media messaging.

There are several ways you might seek to engage MPs and
other policy makers, including:

« An invitation to an event at your organisation with a
speaking or other role (see below for a sample guide)

« An invitation to visit with a look around key activity and a
meeting with learners and staff

« Arranging for a learner to shadow or work with the MP during
the Festival

» Providing media support to ensure there is coverage of these
events\activities

The following resources aim to provide you will all the
information you need for effective MP outreach.

e MP invite — page 26

e Press release template for MP visit — page 27

e Information pack for MP attendees — page 29

If you would like further information or guidance please
contact Four Colman Getty: all contact details can be found
on page 31.
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MP invitation

It is a good idea to invite your
local MP to your event.

This can improve the relationship
between your organisation and the
MP and also increases the likelihood of
attracting wider media coverage.

For guidance, please see a template MP
invitation below.

Festival of Learning: The Toolkit

Subject: INVITATION: [insert the name your event]
Dear [name],
[insert name of event, date/time and location]

We are planning an event as part of the Festival of
Learning 2015 in order to highlight the importance of
skills and lifelong learning. The event, [event name],
will give visitors the opportunity to [do/see/learn
about]. Insert details about what visitors to your event
can see/hear/do.

We would like to invite you to attend the event on
[insert time/date] at [insert location]. You will have
the chance to meet [name of representatives from
your organisation & any important speakers] as well
as [do/see/learn about...].

We are mindful that you will be even busier than usual
this close to the general election. However, given the
fact that the continued development of adult learning
remains a key policy area for the future health of the
UK economy, we hope you will take this opportunity to
experience first-hand how organisations in your region
are helping to boost adult participation in learning.

If you would like to attend this event, please do let me
know at your earliest convenience. We would be very
pleased to welcome you there.

Yours sincerely,

[your name, job title, organisation]

The Festival of Learning

The Festival of Learning, led by the National Institute
for Continuing Adult Education (NIACE), brings
together a range of events and activities taking place
throughout May and June 2015. Culminating in
Adult Learners’ Week 13 - 19 June, the Festival is a
celebration of adult learning and showcases learning

opportunities available for everyone across the country.

The Festival of Learning is a great opportunity for
learning providers and other stakeholders to showcase
the lifelong learning they offer through events and
interactive sessions.

The theme for the Festival of Learning this year is
#lovetolearn. The aim of this theme is to encourage
adult learners to share and discuss what, how and
why they #lovetolearn at any and all opportunities.
While the Festival will involve a wide variety of courses,
experiences and learning activities, #lovetolearn is the
unifying element of all Festival of Learning events.

For further information, visit alw.org.uk/
festivaloflearning

About [your organisation]

[please insert a paragraph of two about your
organisation and a website link here]
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MP news story

[Insert date]

[Name] MP attends Adult Learners’ Week in
celebration of the Festival of Learning

[Name] MP for [constituency] has [details of event, i.e. trying his/
her hand at a new skill] at [learning provider] as part of Adult
Learners’ Week; a celebration of the transformational power of
lifelong learning through activities and events, which runs from 13 —
19 June.

This year, participants in Adult Learners’ Week are being encouraged
to ‘Love to learn’. The Festival aims to celebrate adult learning and
heighten awareness of the learning opportunities available.

[Name] MP was at [place] on [date] where [s/he] [insert details of
event, i.e. attended an award ceremony where outstanding adult
learners were celebrated/was able to try his/her hand at XXXX/met
some of the organisations most promising students/met a local
employer who has been providing employees with training etc.].

[Name] MP commented: “We are very excited to be part of the
Festival of Learning this year by showcasing what [organisation]
has to offer. Adult learning is an important part of what we do and
we look forward to opening our doors to anyone who is interested in
[learning about... /experiencing...etc] and helping them to kick-start
their learning journey.”

Festival of Learning: The Toolkit

David Hughes, NIACE Chief Executive, said: “The Festival of Learning,
culminating in Adult Learners’ Week, helps people to learn and to
discover the wide range of opportunities there are to gain new skills,
expand their abilities and transform their lives. I hope that people
take advantage of this exciting event at [organisation] and recognise
that you're never too old to learn.”

[You may also wish to seek or suggest a quote from the event
organiser]

This year, Adult Learners’ Week is the culmination of the Festival of
Learning — an initiative from the wider education sector to highlight
the transformative power of learning. The Festival of Learning brings
together a range of activities throughout May and June including VQ
Day, Learning at Work Week, Museums at Night, Inspired by... and
the Skills Show Experience.

Ends
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Notes to Editors

For more information about the event or [insert organisation], please
contact [insert your name, organisation, email address, work telephone
number here].

For more information about the Festival of Learning or Adult Learners’
Week please contact Frances.church@fourcolmangetty.com or
Hannah.Mackenzie@fourcolmangetty.com or call 020 3697 4200.

The Festival of Learning

The Festival of Learning, led by the National Institute for Continuing
Adult Education (NIACE), brings together a range of events and activities
taking place throughout May and June 2015. Culminating in Adult
Learners’ Week 13 - 19 June, the Festival is a celebration of adult learning
and showcases learning opportunities available for everyone across the
country.

The Festival of Learning is a great opportunity for learning providers and
other stakeholders to showcase the lifelong learning they offer through
events and interactive sessions.

The theme for the Festival of Learning this year is #lovetolearn. The aim of
this theme is to encourage adult learners to share and discuss what, how
and why they #lovetolearn at any and all opportunities. While the Festival
will involve a wide variety of courses, experiences and learning activities,
#lovetolearn is the unifying element of all Festival of Learning events.
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For further information, visit alw.org.uk/festival-learning
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About Adult Learners’ Week

Adult Learners’ Week 2015 will run from
Saturday 13 June to Friday 19 June 2015. This
Week, including a national awards ceremony
and a Parliamentary reception, will be the
culmination of weeks of activities celebrating
learning, incorporating regional awards
ceremonies and thousands of local events across
the country.

Adult Learners’ Week is backed by hundreds
of supporters, partners and funders including
the European Social Fund (ESF), Department
for Business, Innovation and Skills, BBC, Edge
Foundation and NOCN.

More information about Adult Learners’ Week is
available at: alw.org.uk

Information pack for MP attendees

The Festival of Learning

The Festival of Learning, led by the National
Institute for Continuing Adult Education
(NIACE), brings together a range of events and
activities taking place throughout May and June
2015. Culminating in Adult Learners’ Week

13- 19 June, the Festival is a celebration of adult
learning and showcases learning opportunities
available for everyone across the country.

The Festival of Learning is a great opportunity
for learning providers and other stakeholders
to showcase the lifelong learning they offer
through events and interactive sessions.

The theme for the Festival of Learning this year
is #lovetolearn. The aim of this theme is to
encourage adult learners to share and discuss
what, how and why they #lovetolearn at any and
all opportunities. While the Festival will involve a
wide variety of courses, experiences and learning
activities, #lovetolearn is the unifying element of
all Festival of Learning events.

For further information, visit alw.org.uk/festival-
learning

Festival of Learning: The Toolkit

Some sample tweets

"It is important to encourage education and
development for learners of all ages. Which
is why I am supporting Adult Learner’'s Week
#lovetolearn”

"Delighted to be at [organisation] to join in
with their Adult Learners’ Week celebrations.
You're never too old to learn something new
#lovetolearn”
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Engaging with the Festival of Learning

Festival of Learning: The Toolkit
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As a community of partners and stakeholders,
we encourage all participating organisations to
share their news and materials with us.

Learners’ stories

As part of our celebration of learning, we are always keen to hear
about the achievements of your learners and the impact that your
organisation has on the lives of others. We will include some of these
stories on our website and share with other stakeholders to help
promote your organisation.

Learners’ stories will be similar to case studies, however you can
include more detail. You can include:

e Learners’ details e.g. name, age, family details

* What course/scheme/activity they took part in at your organisation
e Their achievements

e Their personal story and what they plan to do next

e The impact that their learning has made to their lives

e How other adult learners can get involved with your organisation

Manifesto

We are also keen to find out if your organisation is releasing a
manifesto leading up to this year’s general election about or
including your policy and aims regarding adult education. By sharing
your manifesto with us, you can help us to build (y)our case for the
prioritising of adult education for the next government.

To view the NIACE General Manifesto 2015, please visit
www.niace.org.uk

Events

If your organisation is planning an event for the Festival of Learning,
please upload it to the online calendar. Instructions will be available on
the website: alw.org.uk.

Social media

The #lovetolearn theme will run throughout all Festival of Learning
social media output, so you can easily see what other organisations are
doing and share their content too. You can find out what else is going
on by searching #lovetolearn.

To share your content, please email Four Colman Getty with the subject
line: Festival of Learning. All contact details can be found on page 31.


http://www.niace.org.uk
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Our team of dedicated Regional North of England and Central England
Coordinators are on hand to help John Barker
you make the most of Adult Learners’ 01132001173

. . jbarker@wea.org.uk
Week and the Festival of Learning. Jo @WEAG dulte%

Please contact them with details of your planned
Festival of Learning activities and they will help you

London and South East

to ensure that the events reach the widest possible Amanda Pavon-Lopez
audience and attract the maximum (positive) media 07812159689
coverage. pavonlopez@msn.com
© @seedbedlearning
If you are unsure about who your nearest Co-ordinator
is, email alw@niace.org.uk and we will put you in South West
touch with them. Rosemarie D’ Ambrosio-Winter
www.alw.org.uk 01823 335 491
alw@learning-southwest.org.uk -0 g ~
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